
Jordan Smith
January 16, 2026

Acme Corporation

RE: Entry Level Lean Manufacturing Specialist

Dear Hiring Manager,

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Lean Manufacturing Specialist position at 

Acme Corporation, as advertised on your careers page. With a strong academic background in Indus-

trial Engineering and hands-on experience in lean methodologies, I am excited about the opportunity to 

contribute to your team and help drive operational excellence in your manufacturing processes.

During my internship at XYZ Manufacturing, I successfully led a project to streamline the assembly line 

that resulted in a 20% reduction in cycle time and a 15% decrease in waste. By implementing 5S prin-

ciples and conducting root cause analysis, I not only improved the efficiency of the process but also 

fostered a culture of continuous improvement among my colleagues. Additionally, I played a key role in a 

cross-functional team that developed a Kaizen event focused on reducing downtime in equipment. This 

initiative not only enhanced productivity but also saved the company approximately $10,000 in opera-

tional costs within just a quarter.

I am particularly drawn to Acme Corporation because of your commitment to innovation and sustainability 

in manufacturing. I am eager to bring my analytical skills and passion for lean principles to your team, 

where I believe I can make a meaningful impact. I would welcome the opportunity to further discuss 

how my background and skills align with the needs of Acme Corporation. Thank you for considering my 

application; I look forward to the possibility of contributing to your esteemed organization.

Sincerely,

Jordan Smith


