
Jordan Taylor
January 16, 2026

Acme Corporation

RE: Entry Level Leasing Agent

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Leasing Agent position at Acme Corporation, 

which I discovered on LinkedIn. With my passion for real estate and customer service, combined with 

my recent internship experiences, I am eager to contribute to your team and help prospective tenants 

find their ideal homes.

During my internship at Greenfield Properties, I successfully assisted in managing tenant inquiries and 

conducted property tours, which improved our customer satisfaction ratings by 25%. I also collaborated 

with the leasing team to streamline the application process, reducing processing time by 15%. This ex-

perience not only honed my communication skills but also provided me with a solid understanding of the 

leasing process and the importance of building lasting relationships with clients.

Additionally, I was involved in a community outreach initiative that aimed to attract new tenants to several 

properties. By organizing open house events and leveraging social media platforms for promotions, we 

increased foot traffic by 30% over three months. My ability to engage with potential clients and under-

standing their needs was instrumental in converting inquiries into leases.

I am excited about the possibility of discussing how my background, skills, and enthusiasm align with the 

goals of Acme Corporation. Thank you for considering my application. I look forward to the opportunity 

to speak with you further about how I can contribute to your team.

Sincerely,

Jordan Taylor


