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January 16, 2026

Acme Corporation

RE: Entry Level Legislative Aide

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Legislative Aide position at Acme Corporation, 

as advertised on your careers page. With a strong background in political science and hands-on expe-

rience in public policy initiatives, I am eager to contribute my skills and passion for legislation to your 

team.

During my internship with the Office of Senator Mackenzie, I successfully assisted in drafting a bill fo-

cused on improving access to renewable energy in underserved communities. My research and analytical 

skills allowed me to compile data that highlighted the potential economic benefits, which were pivotal dur-

ing the committee discussions. Additionally, I organized a series of town hall meetings that engaged over 

150 constituents, allowing them to voice their concerns and suggestions regarding local environmental 

policies. This experience taught me the importance of active listening and effective communication in 

shaping policy.

Furthermore, while serving as the president of the Political Science Club at my university, I spearheaded 

a campaign that raised awareness about voter registration among students. I coordinated a team of vol-

unteers, developed outreach materials, and established partnerships with local organizations, resulting 

in a 40% increase in voter registration among our peers. This initiative not only honed my leadership 

abilities but also deepened my commitment to civic engagement and legislative processes.

I am excited about the opportunity to bring my background in research and community engagement to 

the Entry Level Legislative Aide role at Acme Corporation. I would welcome the chance to discuss how 

my skills and experiences can contribute to your team’s efforts in shaping effective legislation. Thank you 

for considering my application.

Sincerely,

Jordan A. Thompson


