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January 16, 2026

Acme Corporation

RE: Entry Level Machinist

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Machinist position at Acme Corporation, as 

advertised on your careers page. With a solid foundation in machining principles and a passion for pre-

cision engineering, I am excited about the opportunity to contribute to your team and learn from industry 

leaders at Acme Corporation.

During my recent internship at Precision Machining Solutions, I honed my skills in operating CNC ma-

chines and interpreting technical drawings. I successfully assisted in a project to streamline production 

processes, which resulted in a 15% reduction in turnaround time for critical components. Additionally, 

I participated in quality control inspections, where I developed a keen eye for detail, ensuring that all 

products met stringent quality standards. My commitment to excellence and proactive approach helped 

foster a collaborative environment, which contributed to overall team success.

Moreover, I completed a vocational course in Machine Tool Technology, where I gained hands-on expe-

rience with various machining techniques, including milling and turning. I excelled in my coursework, 

earning the highest grades in practical assessments, demonstrating my ability to operate machinery 

effectively and safely. I am eager to bring my technical skills and dedication to craftsmanship to the Entry 

Level Machinist role at Acme Corporation.

I would welcome the opportunity to discuss how my background, skills, and enthusiasm align with the 

goals of Acme Corporation. Thank you for considering my application. I look forward to the possibility of 

contributing to your team and building my career with you.

Sincerely,

Jordan A. Thompson


