Sophia Martinez
January 16, 2026

Acme Corporation
RE: Entry Level Patient Care Coordinator

Dear Hiring Managet,

| am excited to apply for the Entry Level Patient Care Coordinator position at Acme Corporation, as adver-
tised on your careers page. With a strong commitment to enhancing patient experiences and optimizing
healthcare processes, | believe | would be a valuable addition to your team. The opportunity to work with
a forward-thinking organization dedicated to quality patient care truly resonates with my professional
aspirations.

During my internship at City Hospital, | successfully facilitated communication between patients and
healthcare providers, which led to a 20% increase in patient satisfaction scores. By implementing a
streamlined appointment reminder system, | reduced the number of missed appointments by 15%, sig-
nificantly improving the clinic’s efficiency. Furthermore, | supported the patient intake process, ensuring
comprehensive data collection and accurate documentation, which ultimately contributed to more effec-
tive care plans tailored to individual patient needs.

| am particularly drawn to the dynamic and supportive environment at Acme Corporation, where | be-
lieve my proactive approach and attention to detail will complement your team’s efforts. | am eager to
bring my skills in patient coordination and support to help maintain the high standards of care that your
organization is known for. | would welcome the chance to discuss my application in further detail and
explore how | can contribute to the continued success of Acme Corporation. Thank you for considering
my application.

Sincerely,

Sophia Martinez



