Jordan A.Taylor

January 16, 2026

Acme Corporation
RE: Entry Level Program Manager

Dear Hiring Managet,

| am excited to apply for the Entry Level Program Manager position at Acme Corporation, which | discov-
ered on LinkedIn. With a strong academic background in project management and a passion for driving
project success, | am eager to contribute my skills and enthusiasm to your team. Acme Corporation's
commitment to innovation and excellence resonates with my career aspirations, and | am thrilled about
the opportunity to be part of such a dynamic organization.

During my time at University, | successfully led a team project that involved developing a comprehensive
marketing strategy for a local nonprofit organization. By coordinating efforts among team members, set-
ting clear goals, and utilizing project management tools, we increased the nonprofit's outreach by 150%
within three months. This experience honed my ability to manage timelines effectively and communicate
with diverse stakeholders, skills that are essential for a Program Manager.

Additionally, | interned at a tech startup where | assisted the project management team in implementing
Agile methodologies. | played a key role in organizing sprint planning sessions and tracking progress
through project management software, which improved the team'’s efficiency by 30%. This experience
taught me how to adapt and thrive in a fast-paced environment, and | am confident that | can bring this
adaptability to the Entry Level Program Manager role at Acme Corporation.

I am looking forward to the possibility of discussing how my background, skills, and enthusiasm align with
the goals of Acme Corporation. Thank you for considering my application; | hope to contribute to your
team's success and learn from the experienced professionals at Acme.

Sincerely,

Jordan A. Taylor



