Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Entry Level Project Engineer

Dear Hiring Managet,

| am excited to apply for the Entry Level Project Engineer position at Acme Corporation, as advertised
on your careers page. With a Bachelor's degree in Civil Engineering from State University and a strong
foundation in project management principles, | am eager to bring my skills and enthusiasm to your innov-
ative team. Acme's commitment to sustainable engineering solutions resonates with my personal values
and career aspirations, and | am particularly drawn to your recent projects involving renewable energy
systems.

During my internship with XYZ Engineering Firm, | had the opportunity to assist on a high-profile infra-
structure project that required careful coordination among multiple stakeholders. | played a key role in
developing project schedules and ensuring compliance with safety regulations, which resulted in com-
pleting the project two weeks ahead of schedule and under budget. Additionally, | collaborated with a
team of engineers to implement a new project management software that increased our team'’s efficiency
by 25%, providing me with firsthand experience in both technical and leadership roles.

| am particularly proficientin utilizing engineering software such as AutoCAD and Microsoft Project, which
| employed in my capstone project to design a sustainable drainage system for our university campus.
This project not only won the Best Design Award at the Engineering Expo but also reinforced my passion
for innovative engineering solutions that benefit the community. | am eager to leverage these experiences
and skills as part of Acme Corporation's dynamic projects.

| would love the opportunity to discuss how my background, skills, and enthusiasms align with the goals
of Acme Corporation. Thank you for considering my application. | look forward to the possibility of con-
tributing to your team and am excited about the potential to grow within your esteemed company.

Sincerely,

Jordan A. Mitchell



