Jordan Taylor
January 16, 2026

Acme Corporation
RE: Entry Level Quality Control Analyst

Dear Hiring Managet,

| am excited to apply for the Entry Level Quality Control Analyst position at Acme Corporation, as adver-
tised on your careers page. With a strong educational background in chemistry and hands-on experience
in laboratory settings, | am eager to contribute to your team and help maintain the high quality standards
that Acme Corporation is known for.

During my internship at XYZ Labs, | was responsible for conducting detailed inspections of raw materials
and finished products, ensuring compliance with industry standards. | successfully implemented a new
data tracking system that reduced inspection reporting time by 20%, which not only improved workflow
efficiency but also enhanced our ability to identify quality issues promptly. Additionally, as part of my
senior project at university, | led a team that evaluated product formulations, resulting in the identification
of key variables that improved our product's stability by 15%. This experience honed my analytical skills
and deepened my understanding of quality assurance processes.

| am particularly impressed by Acme Corporation’s commitment to innovation and continuous improve-
ment. | believe my proactive approach and problem-solving capabilities would be a valuable addition to
your quality control team. | am eager to bring my technical skills and passion for quality assurance to
Acme Corporation and contribute to your mission of delivering exceptional products.

Thank you for considering my application. | am looking forward to the opportunity to discuss how my
background and skills align with the needs of your team. | am excited about the possibility of contributing
to Acme Corporation and am available at your earliest convenience for an interview.

Sincerely,

Jordan Taylor



