
Jordan Thompson
January 16, 2026

Acme Corporation

RE: Entry Level Regulatory Affairs Specialist

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Regulatory Affairs Specialist position at Acme 

Corporation, as advertised on your careers page. With a strong academic background in life sciences 

and a keen interest in regulatory processes, I am excited about the opportunity to contribute to your team 

and support Acme's commitment to quality and compliance in product development.

Throughout my academic career, I have demonstrated a solid understanding of regulatory requirements 

and processes. During my internship at BioGen Solutions, I assisted in preparing documentation for sev-

eral product submissions, where I successfully ensured compliance with FDA regulations. Additionally, I 

collaborated with cross-functional teams to streamline the submission process, which resulted in a 20% 

reduction in review time. My coursework in regulatory affairs has provided me with a strong foundation 

in the principles of compliance, as well as the ability to analyze complex regulations and translate them 

into actionable insights.

Moreover, I was actively involved in a student-led research project that focused on evaluating the reg-

ulatory landscape for emerging therapies. This experience sharpened my analytical skills and fostered 

my ability to work under tight deadlines while maintaining meticulous attention to detail. I am particularly 

drawn to this position at Acme Corporation because of your innovative approach to product development 

and the emphasis you place on regulatory excellence.

I am eager to discuss how my background and passion for regulatory affairs can add value to Acme 

Corporation. Thank you for considering my application. I look forward to the opportunity to speak with 

you further about my qualifications and how I can contribute to your team.

Sincerely,

Jordan Thompson


