Jordan T. Mitchell

January 16, 2026

Acme Corporation
RE: Entry Level Solar Panel Installer

Dear Hiring Managet,

| am excited to apply for the Entry Level Solar Panel Installer position at Acme Corporation, as advertised
on your company’s careers page. With a strong personal commitment to renewable energy and hands-on
experience in electrical installations, | am eager to contribute to your team and help advance sustainable
energy solutions.

During my time at GreenTech Community College, | completed a rigorous solar energy certification pro-
gram where | learned the fundamentals of solar panel installation, system design, and safety protocols.
As part of a team project, | led the installation of a solar system for a local non-profit organization, which
not only provided them with significant energy savings but also enhanced my leadership and teamwork
skills. This experience solidified my technical knowledge and ignited my passion for working in the solar
industry.

Additionally, | completed an internship with Renewable Solutions, where | assisted in the installation and
maintenance of residential solar panels. | was responsible for conducting site assessments, helping to
design layout plans, and ensuring compliance with local regulations. By the end of my internship, | had
contributed to the successful installation of over 30 systems, gaining practical experience that | am eager
to apply at Acme Corporation. My attention to detail and ability to work efficiently under pressure will
ensure that | meet and exceed installation standards in your projects.

I am particularly impressed with Acme Corporation’s commitment to innovative solar solutions and its
focus on customer satisfaction. | would welcome the opportunity to discuss how my skills and experi-

ences align with the goals of your team. Thank you for considering my application; | look forward to the
possibility of contributing to Acme Corporation’s success in the renewable energy sector.

Sincerely,

Jordan T. Mitchell



