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Acme Corporation

RE: Entry Level Vp Operations

Dear Hiring Manager,

I am excited to apply for the Entry Level VP Operations position at Acme Corporation, which I discovered 

through your company’s careers page. With a strong background in operations management and process 

optimization, I am eager to contribute to your team and support Acme's commitment to excellence in 

operational efficiency.

During my internship at XYZ Solutions, I successfully led a project to streamline the supply chain process, 

resulting in a 20% reduction in lead time and a 15% decrease in operational costs. By collaborating with 

cross-functional teams, I identified bottlenecks and implemented a new inventory management system 

that enhanced productivity and improved service delivery. Additionally, I spearheaded an initiative to au-

tomate reporting processes, which reduced manual work by 30% and increased data accuracy, enabling 

more informed decision-making for the management team.

I am particularly drawn to this role at Acme Corporation due to your focus on innovation and continuous 

improvement within operations. I am confident that my analytical skills and proactive approach will en-

able me to contribute positively to your organization. I look forward to the opportunity to discuss how my 

background, skills, and enthusiasms align with the goals of Acme Corporation. Thank you for considering 

my application.

Sincerely,

Jordan A. Smith


