
Jordan Smith
January 16, 2026

Acme Corporation

RE: Entry Level Warehouse Associate

Dear Hiring Manager,

I am excited to apply for the Entry Level Warehouse Associate position at Acme Corporation, which I 

discovered on your careers page. With a strong interest in logistics and a commitment to efficiency, I 

believe I would make a valuable addition to your team. Acme Corporation's reputation for dedication to 

customer service and operational excellence resonates with my personal and professional values.

In my previous role as a part-time stock clerk at Retail Mart, I gained hands-on experience in inventory 

management and order fulfillment. I successfully contributed to a project that improved our inventory 

accuracy by 15% through meticulous stock tracking and the implementation of a new labeling system. 

Additionally, I collaborated with my team to streamline the restocking process, which resulted in a 20% 

reduction in time spent on shelf replenishment. This experience taught me the importance of attention 

to detail and teamwork in maintaining an efficient warehouse environment.

Moreover, during my internship with the local distribution center, I developed skills in operating warehouse 

equipment, including forklifts and hand trucks, while adhering to safety protocols. I assisted in conducting 

regular inventory audits, which helped identify discrepancies and enhanced overall operational efficiency. 

I am eager to bring my strong work ethic, quick adaptability, and proactive problem-solving skills to the 

Entry Level Warehouse Associate role at Acme Corporation.

I am looking forward to the opportunity to discuss how my background and skills align with the needs 

of your warehouse team. Thank you for considering my application. I am excited about the possibility of 

contributing to Acme Corporation and am available at your convenience for an interview.

Sincerely,

Jordan Smith


