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Acme Corporation

RE: Finance

Dear Hiring Manager,

I am excited to apply for the Finance position at Acme Corporation, which I discovered through LinkedIn. 

With a solid foundation in financial analysis and a proven track record of driving efficiency, I am eager to 

contribute to your team's success and support Acme's continued growth in the industry.

In my previous role as a Financial Analyst at Beta Solutions, I successfully led a project that streamlined 

our budgeting process, reducing annual budget preparation time by 25%. This initiative not only improved 

our operational efficiency but also provided senior management with timely insights, allowing for better 

strategic decision-making. Additionally, I spearheaded a cost-reduction initiative that resulted in a 15% 

decrease in overhead costs, which was achieved by renegotiating vendor contracts and identifying areas 

for process optimization. My ability to analyze financial data and present actionable recommendations 

has consistently resulted in improved financial performance for my employers.

I am particularly drawn to Acme Corporation for its commitment to innovation and excellence in financial 

practices. I am confident that my skills in data analysis, forecasting, and financial modeling align well 

with the requirements of this position. I am eager to bring my expertise in creating value-driven financial 

strategies to your team.

I would welcome the opportunity to discuss how my background, skills, and enthusiasms can benefit 

Acme Corporation. Thank you for considering my application; I look forward to the possibility of con-

tributing to your esteemed organization.

Sincerely,

Jordan M. Thompson


