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January 16, 2026

Acme Corporation

RE: Freelance To Full Time Compliance Manager

Dear Hiring Manager,

I am excited to apply for the Freelance To Full Time Compliance Manager position at Acme Corporation, 

as advertised on LinkedIn. With over five years of specialized experience in compliance management 

and a track record of successful project execution, I am eager to bring my expertise to your team and 

contribute to your organization’s commitment to regulatory excellence.

In my recent freelance role with XYZ Consulting, I successfully led a compliance overhaul for a mid-sized 

client in the healthcare industry, resulting in a 30% reduction in regulatory penalties over the course of 

one year. By implementing a comprehensive compliance training program and conducting regular audits, 

I not only ensured adherence to HIPAA regulations but also fostered a culture of compliance within the 

organization. Furthermore, during my tenure as a Compliance Specialist at DEF Industries, I developed 

and executed a risk assessment framework that identified key areas of vulnerability, ultimately improving 

the company's compliance score from 75% to 90% in just six months. These experiences have equipped 

me with the skills to effectively assess compliance gaps and devise strategic solutions tailored to specific 

organizational needs.

I am very interested in the opportunity to discuss how my background in compliance management aligns 

with the goals of Acme Corporation. I appreciate your consideration and look forward to the possibility of 

contributing to your team’s success. Thank you for your time.

Sincerely,

Jordan L. Thompson


