
Jordan Taylor
January 16, 2026

Acme Corporation

RE: Freelance To Full Time Contract Manager

Dear Hiring Manager,

I am excited to apply for the Freelance To Full Time Contract Manager position at Acme Corporation, 

which I discovered on your careers page. With a proven track record in contract management and a 

robust understanding of compliance and negotiation, I am eager to leverage my skills to support your 

team in delivering exceptional value to your clients.

In my freelance capacity, I successfully managed over 50 contracts for various clients, resulting in a 

25% reduction in operational costs through strategic renegotiation of terms and streamlined processes. 

For instance, I collaborated with a tech startup to restructure their vendor agreements, which not only 

improved service delivery timelines but also saved them approximately $100,000 annually. Additionally, 

I implemented a comprehensive contract tracking system that enhanced visibility and accountability, 

ensuring compliance and timely renewals.

I am particularly drawn to Acme Corporation because of your commitment to innovation and excellence 

in service delivery. I am eager to bring my expertise in managing complex contracts and fostering strong 

vendor relationships to your organization. I believe that my proactive approach and results-driven mindset 

would be a great fit for your team.

I look forward to the opportunity to discuss how my background and skills align with the needs of Acme 

Corporation. Thank you for considering my application.

Sincerely,

Jordan Taylor


