Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Freelance To Full Time District Manager

Dear Hiring Managet,

| am excited to apply for the Freelance To Full Time District Manager position at Acme Corporation, as
advertised on your careers page. With over five years of experience in retail management and a proven
track record in driving operational excellence, | am eager to bring my skills to your dynamic team and
contribute to your continued success.

In my recent freelance role, | successfully managed multiple retail locations, where | increased overall
sales by 15% within six months through strategic inventory management and targeted promotions. By
implementing new staff training programs focused on customer service excellence, | was able to improve
customer satisfaction scores by 20%. These initiatives not only enhanced the retail experience but also
fostered a culture of accountability and teamwork among staff, leading to increased employee engage-
ment and lower turnover rates.

Additionally, during my tenure as a regional manager for a well-known retail chain, | led a project to
streamline operations across 10 stores, ultimately reducing operational costs by 10%. This involved an-
alyzing sales data, optimizing staffing schedules, and implementing best practices that ensured con-
sistency in brand standards. My ability to adapt quickly to changing market conditions and lead teams
through challenges will be invaluable as I transition from a freelance environment to a full-time role at
Acme Corporation.

| am very interested in discussing how my experience and vision align with the goals of Acme Corpora-
tion. Thank you for considering my application; | look forward to the opportunity to speak with you further
about how | can contribute to your success.

Sincerely,

Jordan Mitchell



