Jordan Taylor
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Employee Relations Specialist

Dear Hiring Managet,

| am excited to apply for the Freelance To Full Time Employee Relations Specialist position at Acme
Corporation, which | discovered on LinkedIn. With a strong background in employee relations and a
commitment to fostering positive workplace environments, | am eager to contribute my skills to your
team and help enhance employee engagement and retention at Acme.

Throughout my freelance career, | have successfully managed employee relations projects for several
organizations, where | implemented conflict resolution strategies that resulted in a 25% reduction in
grievances filed over a six-month period. Additionally, | developed and facilitated training programs fo-
cused on effective communication and diversity awareness, leading to a measurable improvement in
employee satisfaction scores by 30% in one organization. My ability to analyze employee feedback and
translate it into actionable insights has consistently improved workplace morale and productivity.

| am particularly drawn to this opportunity at Acme Corporation because of your reputation for valuing
employee contributions and promoting a collaborative work culture. | am eager to bring my expertise
in developing employee-centric initiatives and my passion for fostering inclusive environments to your
organization. | would welcome the chance to discuss how my background and skills align with the goals
of Acme, and how | can contribute to your team. Thank you for considering my application.

Sincerely,

Jordan Taylor



