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Acme Corporation

RE: Freelance To Full Time Foreman

Dear Hiring Manager,

I am excited to apply for the Freelance To Full Time Foreman position at Acme Corporation, which I dis-

covered on LinkedIn. With over seven years of experience in the construction industry, I have honed my 

skills in project management and team leadership, making me a strong candidate for this role. Acme’s 

commitment to quality and innovation resonates with my professional aspirations, and I am eager to 

contribute to your projects.

In my recent freelance role as a site supervisor for a large-scale residential development, I success-

fully managed a team of 15 subcontractors while overseeing the timeline and budget for the project. 

By implementing efficient scheduling and communication strategies, I reduced project delays by 20%, 

ensuring timely completion within budget constraints. Furthermore, I led a safety initiative that resulted 

in a 30% decrease in on-site incidents, reflecting my dedication to creating a safe working environment 

while maintaining productivity.

As I transition from freelance opportunities to a full-time position, I am particularly drawn to the chance to 

deepen my involvement in a team-oriented environment like Acme. I am passionate about fostering col-

laboration and mentoring junior staff, having successfully trained several apprentices during my projects, 

helping them develop their skills and ensuring a high standard of work. I believe my proactive approach 

and proven track record would be an asset to your team.

I would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the 

needs of Acme Corporation. Thank you for considering my application. I look forward to the possibility of 

contributing to your team and am excited about the prospect of discussing this opportunity further.

Sincerely,

Jordan T. Mitchell


