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Acme Corporation

RE: Freelance To Full Time Hospital Administrator

Dear Hiring Manager,

I am writing to express my enthusiasm for the Freelance To Full Time Hospital Administrator position 

at Acme Corporation, which I discovered on your careers page. With over five years of experience in 

hospital administration and a proven track record of enhancing patient care while optimizing operational 

efficiency, I am excited about the opportunity to contribute to your team and support your mission to 

provide exceptional healthcare services.

During my freelance work, I successfully led a project for a mid-sized hospital where I implemented a new 

electronic health record (EHR) system that improved patient data retrieval times by 40%. Additionally, 

I streamlined the patient intake process, reducing wait times by an average of 30 minutes per patient, 

which significantly enhanced the patient experience. My approach to problem-solving involves gathering 

input from various stakeholders to ensure that all voices are heard, resulting in solutions that are both 

innovative and practical.

Furthermore, I played a key role in coordinating a hospital-wide quality improvement initiative that result-

ed in a 15% decrease in patient readmission rates over six months. This was achieved through strategic 

staff training and the implementation of best practices in patient follow-up care. My commitment to en-

hancing operational workflows and my ability to lead cross-functional teams align well with the goals of 

Acme Corporation.

I am very interested in discussing how my background and skill set can be a valuable addition to your 

team. Thank you for considering my application. I look forward to the opportunity to further discuss my 

candidacy and how I can contribute to the ongoing success of Acme Corporation.

Sincerely,

Jessica Taylor-Miller


