Jordan Blake Thompson
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Law Clerk

Dear Hiring Managet,

| am excited to apply for the Freelance To Full Time Law Clerk position at Acme Corporation as advertised
on your careers page. With a strong background in legal research and document drafting, | am eager to
contribute to your team and help support your commitment to excellence in legal service.

During my freelance tenure, | successfully assisted a diverse range of clients, from small startups to es-
tablished firms, by conducting comprehensive legal research that enhanced their case strategies. One
notable project involved drafting a series of legal memos for a civil litigation case, which resulted in
a favorable settlement for the client. My attention to detail and ability to analyze complex legal issues
contributed significantly to the outcome, demonstrating my capacity to deliver high-quality work under
tight deadlines.

Additionally, my role as a freelance legal consultant allowed me to build strong relationships with clients
and legal professionals alike. | organized and led a workshop on effective legal writing technigues, which
received positive feedback and resulted in an increase in client referrals. This experience not only honed
my communication skills but also underscored my commitment to fostering a collaborative legal environ-
ment. | am eager to bring this proactive approach to the Law Clerk position at Acme Corporation.

| am very interested in discussing how my background and skills can align with the needs of your team.
Thank you for considering my application; | look forward to the possibility of contributing to Acme Cor-
poration’s success.

Sincerely,

Jordan Blake Thompson



