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Acme Corporation

RE: Freelance To Full Time Operations Analyst

Dear Hiring Manager,

I am writing to express my enthusiasm for the Freelance To Full Time Operations Analyst position at 

Acme Corporation, which I discovered on your careers page. With a strong background in data analysis 

and operational efficiency, I am eager to contribute to your team and support Acme’s commitment to 

excellence and innovation.

During my freelance career, I successfully analyzed workflows for multiple clients, identifying inefficien-

cies that resulted in a 20% increase in productivity for one key project. By implementing data-driven 

strategies and leveraging advanced analytical tools, I streamlined a client’s supply chain operations, 

reducing costs by 15% over six months. This experience has equipped me with the skills to interpret 

complex data sets and translate findings into actionable insights that drive business success.

Additionally, I played a pivotal role in a project for a retail client where I developed a comprehensive 

dashboard that tracked operational KPIs in real-time. The dashboard not only improved decision-making 

processes but also enhanced cross-departmental communication, fostering a culture of transparency 

and accountability. My ability to collaborate with various stakeholders and present data in a clear, im-

pactful manner has been instrumental in achieving project goals.

I am excited about the opportunity to bring my analytical skills and strategic mindset to Acme Corporation. 

I look forward to discussing how my experiences align with your needs and how I can contribute to your 

team’s success. Thank you for considering my application.

Sincerely,

Jordan M. Taylor


