Jordan M. Taylor
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Organizational Development Specialist

Dear Hiring Managet,

| am excited to apply for the Freelance To Full Time Organizational Development Specialist position at
Acme Corporation, which | discovered on LinkedIn. With a robust background in organizational develop-
ment and a passion for fostering workplace culture, | am eager to bring my expertise to your team and
contribute to the growth and effectiveness of Acme Corporation.

During my freelance career, | successfully led a comprehensive training program for a mid-sized tech-
nology firm that resulted in a 25% increase in employee engagement scores within six months. By imple-
menting tailored leadership workshops and team-building activities, | equipped managers with the tools
needed to enhance communication and collaboration across departments. Additionally, | conducted a
thorough organizational assessment for a healthcare client, identifying key areas for improvement that
led to a 30% reduction in turnover rates over a year. These experiences have honed my ability to analyze
organizational dynamics and create effective strategies that align with business objectives.

| am particularly drawn to the culture at Acme Corporation, where innovation and employee development
are prioritized. | am eager to leverage my skills in coaching, performance management, and change
initiatives to support your mission and align your workforce with your strategic goals. | would welcome
the opportunity to discuss how my background, skills, and enthusiasms align with the needs of your
team.

Thank you for considering my application. | look forward to the possibility of discussing my candidacy
further and exploring how | can contribute to the ongoing success of Acme Corporation.

Sincerely,

Jordan M. Taylor



