Jordan Parker
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Payroll Specialist

Dear Hiring Managet,

| am writing to express my enthusiasm for the Freelance To Full Time Payroll Specialist position at Acme
Corporation, which | discovered on your careers page. With over five years of experience managing
payroll processes in both freelance and corporate environments, | am excited about the opportunity to
contribute to your team and help streamline payroll operations at Acme Corporation.

In my previous role as a freelance payroll consultant for various small to mid-sized businesses, | suc-
cessfully optimized the payroll process for a client who had been struggling with compliance issues.
By implementing a new payroll software solution and providing comprehensive training to their staff, |
reduced processing time by 30% and ensured 100% compliance with local tax regulations. Additionally,
while working with another client, | developed a payroll reporting system that allowed for real-time tracking
of payroll expenses, which provided valuable insights for their financial planning and budgeting.

| am particularly drawn to this opportunity at Acme Corporation because of your commitment to inno-
vation and employee satisfaction. | believe that my proactive approach and strong analytical skills can
greatly benefit your payroll operations. | am eager to leverage my expertise in payroll management to
not only enhance efficiency but also to foster a positive work environment for your employees.

I would welcome the opportunity to discuss how my background and skills align with the needs of your
team. Thank you for considering my application. | look forward to the possibility of contributing to Acme
Corporation as a full-time Payroll Specialist.

Sincerely,

Jordan Parker



