Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Freelance To Full Time Plant Manager

Dear Hiring Managet,

| am excited to apply for the Freelance To Full Time Plant Manager position at Acme Corporation, which |
discovered on your company'’s careers page. With over seven years of experience in manufacturing and
operational management, coupled with my recent freelance projects, | am eager to bring my expertise
in plant operations and team leadership to your esteemed organization.

During my freelance tenure, | successfully led a project for a mid-sized manufacturing firm where | im-
plemented a new production line that increased output by 30% while reducing operational costs by 15%.
By employing Lean Manufacturing principles, | was able to streamline workflows and enhance inventory
management, which resulted in more efficient production cycles. Additionally, | managed cross-func-
tional teams in various contract roles, fostering collaboration that drove continuous improvement initia-
tives—one such project yielded a 20% reduction in waste over six months.

My commitment to safety and quality assurance has also been a hallmark of my career. At my previ-
ous role as a Plant Supervisor, | developed and enforced protocols that resulted in a 40% decrease
in workplace incidents over two years, while achieving a 98% compliance rate with industry standards.
| am particularly drawn to Acme Corporation’s commitment to innovation and sustainability, and | am
enthusiastic about contributing to your goals of operational excellence and environmental stewardship.

| would love the opportunity to discuss how my background, skills, and enthusiasms align with the needs
of Acme Corporation as you transition this role from freelance to full-time. Thank you for considering my
application; | look forward to the possibility of contributing to your team.

Sincerely,

Jordan A. Mitchell



