
Jordan Smith
January 16, 2026

Acme Corporation

RE: Freelance To Full Time Production Supervisor

Dear Hiring Manager,

I am excited to apply for the Freelance To Full Time Production Supervisor position at Acme Corporation, 

which I discovered on your company’s careers page. With a robust background in production manage-

ment and a passion for optimizing operations, I am eager to bring my skills and experience to your 

dynamic team.

Over the past three years as a freelance production supervisor, I successfully managed multiple projects 

for various clients, including a major apparel brand where I streamlined the production process, resulting 

in a 20% reduction in lead time and a 15% decrease in material waste. I utilized my expertise in Lean 

Manufacturing principles to implement more efficient workflows, which not only improved output quality 

but also enhanced worker morale through a clearer understanding of their roles. Additionally, I led a 

cross-functional team during a critical project launch, which increased production capacity by 30% within 

a tight timeline while maintaining strict adherence to safety and compliance regulations.

I am particularly drawn to Acme Corporation's commitment to innovation and quality in production. I be-

lieve my proactive approach and ability to cultivate strong relationships with team members and stake-

holders will contribute significantly to your ongoing success. I am eager to discuss how my background, 

skills, and insights can align with your goals, and I would be thrilled to further explore this opportunity 

with your team. Thank you for considering my application.

Sincerely,

Jordan Smith


