Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Program Manager

Dear Hiring Managet,

Dear Hiring Managet,

| am writing to express my enthusiasm for the Freelance To Full Time Program Manager position at Acme
Corporation, as advertised on LinkedIn. With a robust background in program management and a proven
track record of successful project delivery, | am excited about the opportunity to contribute to your team
and help further Acme's mission of innovation and excellence.

During my time as a freelance program manager, | successfully led a cross-functional team in the imple-
mentation of a new customer relationship management (CRM) system for a mid-sized tech company. This
project not only improved operational efficiency by 30% but also enhanced client satisfaction scores by
25% within six months of launch. Additionally, | coordinated a marketing campaign that generated a 40%
increase in leads, allowing the company to exceed its quarterly revenue targets. My ability to manage
diverse teams and foster collaborative environments has been instrumental in achieving these results.

| am particularly drawn to this role at Acme Corporation due to your commitment to pioneering solutions
that drive customer success. | am eager to bring my skills in strategic planning, stakeholder engagement,
and risk management to your organization. | believe that my freelance experience equips me with the
agility and adaptability necessary for a full-time position, allowing me to seamlessly integrate into your
team and contribute to ongoing projects.

| would love the opportunity to discuss how my background, skills, and enthusiasms align with the goals
of Acme Corporation. Thank you for considering my application; | look forward to the possibility of con-
tributing to your esteemed team and discussing my candidacy further.

Sincerely,

Jordan Lee Thompson



