Jordan Taylor
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Project Manager

Dear Hiring Managet,

I am thrilled to apply for the Freelance To Full Time Project Manager position at Acme Corporation,
as advertised on LinkedIn. With over five years of experience in project management across various
industries, | am excited about the opportunity to bring my unique expertise to your dynamic team and
contribute to the successful execution of your projects.

During my time as a freelance project manager, | successfully led a cross-functional team for a
high-stakes software development project that resulted in a 30% increase in efficiency and a 20% reduc-
tion in costs. One of my key achievements was developing a streamlined communication protocol that
improved project transparency and team collaboration, ultimately enhancing client satisfaction ratings by
25%. Additionally, | spearheaded an initiative to implement Agile methodologies for a startup client, which
not only accelerated project turnaround times but also enabled the team to adapt quickly to changing
requirements, resulting in a 40% improvement in project delivery timelines.

| am particularly drawn to Acme Corporation's commitment to innovation and excellence. | believe my
proactive approach and strategic mindset align well with your goals. | am eager to leverage my experi-
ence in leading diverse teams and managing complex projects to drive successful outcomes at Acme
Corporation. | would love the opportunity to discuss how my background, skills, and enthusiasms can be
a perfect fit for your team. Thank you for considering my application; | look forward to the possibility of
contributing to your esteemed organization.

Sincerely,

Jordan Taylor



