Jordan Matthews
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Quality Control Inspector

Dear Hiring Managet,

I am writing to express my enthusiasm for the Freelance To Full Time Quality Control Inspector position
at Acme Corporation, which | discovered on LinkedIn. With a solid background in quality control and a
proven track record of ensuring product excellence, | am excited about the opportunity to contribute to
your team and help maintain the high standards that Acme Corporation is known for.

In my previous role as a freelance quality control inspector, | successfully reduced product defects by
30% over six months by implementing a more rigorous inspection process. This involved developing
a comprehensive checklist that improved compliance during initial quality assessments. Additionally, |
collaborated with production teams to address recurring issues, which not only enhanced overall product
quality but also fostered a culture of continuous improvement. My hands-on experience with ISO 9001
standards has equipped me with the skills necessary to navigate complex quality assurance frameworks
effectively.

| am particularly drawn to Acme Corporation’s commitment to innovation and quality, as | believe that my
proactive approach and attention to detail would align well with your organizational goals. | would wel-
come the chance to discuss how my background and skills can contribute to your ongoing success and
help elevate the quality standards within your production lines. Thank you for considering my application;
| look forward to the opportunity to speak with you soon.

Sincerely,

Jordan Matthews



