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Acme Corporation

RE: Freelance To Full Time Regulatory Affairs Specialist

Dear Hiring Manager,

I am excited to apply for the Freelance To Full Time Regulatory Affairs Specialist position at Acme Corpo-

ration, which I discovered on LinkedIn. With a robust background in regulatory compliance and a passion 

for ensuring product safety and efficacy, I believe I am well-suited for this role. My freelance experience 

has equipped me with a unique perspective on navigating complex regulatory landscapes, and I am 

eager to contribute my expertise to your esteemed organization.

During my freelance career, I successfully managed regulatory submissions for a diverse range of clients 

in the pharmaceutical sector. Notably, I led a project for a biotech firm that involved the preparation and 

submission of an IND application to the FDA. This endeavor not only resulted in a timely approval but 

also strengthened the client's confidence in navigating future regulatory challenges. Additionally, I have 

collaborated closely with cross-functional teams to ensure compliance with both domestic and interna-

tional regulations, streamlining the process and reducing submission lead times by 25%.

I am particularly drawn to Acme Corporation because of your commitment to innovation and quality in 

product development. I am eager to bring my skills in regulatory strategy and project management to 

your team, helping to drive successful product launches and maintain compliance in an ever-evolving 

regulatory environment. I would welcome the opportunity to discuss how my freelance experience can 

seamlessly transition into a full-time role at Acme Corporation. Thank you for considering my application, 

and I look forward to the possibility of contributing to your team.

Sincerely,

Jessica Thompson


