Jordan Taylor
January 16, 2026

Acme Corporation
RE: Freelance To Full Time Technical Writer

Dear Hiring Managet,

| am excited to apply for the Freelance To Full Time Technical Writer position at Acme Corporation, which |
discovered on your careers page. With a robust background in technical writing and a passion for crafting
clear and concise documentation, | am eager to bring my skills to your innovative team. Acme's com-
mitment to excellence in technology solutions deeply resonates with me, and | believe my experience
aligns perfectly with your needs.

During my freelance career, | successfully developed and maintained comprehensive user manuals and
online help documentation for a variety of clients in the tech industry. One of my notable projects involved
collaborating with a software startup to produce a series of APl documentation that reduced onboarding
time for new developers by 30%. This achievement not only enhanced user experience but also garnered
positive feedback from stakeholders. Additionally, | played a key role in creating a knowledge base that
improved customer satisfaction scores by 25%, demonstrating my ability to convert complex information
into user-friendly formats.

| am particularly drawn to the opportunity at Acme Corporation as | thrive in dynamic environments where
collaboration and creativity are encouraged. | am confident that my proactive approach to problem-solv-
ing and my dedication to delivering high-quality content would contribute significantly to your team. |
would love the opportunity to discuss how my background, skills, and enthusiasms align with the goals
of Acme Corporation.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you.

Sincerely,

Jordan Taylor



