Jordan Smith
January 16, 2026

Acme Corporation
RE: Government Analyst

Dear Hiring Managet,

| am excited to apply for the Government Analyst position at Acme Corporation, as advertised on your
careers page. With a deep commitment to public service and a proven track record in policy analysis, |
am eager to contribute my skills and experience to your team. My background in data-driven decision
making aligns well with your mission of enhancing government efficiency and accountability.

During my previous role at the Department of State, | successfully led a project that assessed the impact
of federal grant allocations on community development. By employing advanced statistical methods and
collaborating with local stakeholders, my analysis revealed critical insights that led to a 15% increase
in fund utilization, ultimately benefiting underserved populations. Additionally, | coordinated a cross-de-
partmental initiative that streamlined the reporting process for regulatory compliance, reducing the time
required for submission by 30%, which significantly improved stakeholder satisfaction.

I am particularly impressed by Acme Corporation's commitment to evidence-based policy making, and
| am eager to bring my analytical skills and collaborative approach to your team. | am confident that my
ability to synthesize complex information and provide actionable recommendations would be an asset in
advancing your objectives. | look forward to the opportunity to discuss how my experiences and vision
align with the goals of Acme Corporation. Thank you for considering my application.

Sincerely,

Jordan Smith



