Jessica Monroe
January 16, 2026

Acme Corporation
RE: Hospital Administrator

Dear Hiring Managet,

| am thrilled to apply for the Hospital Administrator position at Acme Corporation, as advertised on your
careers page. With a solid background in healthcare administration and a deep commitment to improving
patient care and operational efficiency, | believe | am well-suited to contribute to Acme's dedication to
quality healthcare services.

In my previous role as Assistant Administrator at Riverside Hospital, | successfully led a team that imple-
mented a new electronic health record (EHR) system, which resulted in a 30% reduction in patient wait
times and a 25% increase in staff efficiency. This project not only improved patient satisfaction scores but
also streamlined our billing processes, ultimately enhancing revenue cycle management. Additionally, |
spearheaded an initiative to enhance patient engagement through the development of a patient feedback
system, leading to actionable insights that improved our service delivery and increased our Net Promoter
Score by 15 points within a year.

| am particularly impressed by Acme Corporation's commitment to community outreach and innovative
healthcare solutions. | am eager to bring my expertise in strategic planning, data-driven decision-making,
and team leadership to your organization. | would welcome the opportunity to discuss how my back-
ground, skills, and enthusiasms align with the goals of Acme Corporation. Thank you for considering my
application, and | look forward to the possibility of contributing to your esteemed institution.

Sincerely,

Jessica Monroe



