Jordan Smith
January 16, 2026

Acme Corporation
RE: Hris Analyst

Dear Hiring Managet,

| am excited to apply for the HRIS Analyst position at Acme Corporation, which | discovered on LinkedIn.
With a robust background in human resources information systems and a passion for data-driven deci-
sion-making, | am eager to contribute to your team and support Acme's strategic objectives.

In my previous role at Global Solutions Inc., | successfully led the implementation of a new HRIS that
streamlined data entry processes and reduced errors by 30%. By conducting comprehensive training
sessions for the HR team, | ensured that all users were proficient in the new system, which not only
improved efficiency but also boosted employee satisfaction regarding HR processes. Additionally, | de-
veloped a dashboard that provided real-time metrics on employee turnover and engagement, enabling
leadership to make informed decisions that decreased turnover by 15% over two years.

| am particularly drawn to Acme Corporation due to its commitment to innovation and excellence in human
resources. | am confident that my analytical skills, coupled with my proactive approach to problem-solv-
ing, will enable me to contribute effectively to your team. | welcome the opportunity to discuss how my

experience aligns with the goals of Acme Corporation and how | can support your HR initiatives.

Thank you for considering my application. | look forward to the possibility of discussing my candidacy
further and exploring how | can add value to your esteemed organization.

Sincerely,

Jordan Smith



