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Acme Corporation

RE: Import Export Specialist

Dear Hiring Manager,

I am writing to express my enthusiasm for the Import Export Specialist position at Acme Corporation, 

which I discovered on LinkedIn. With a robust background in international trade, import/export regula-

tions, and logistics management, I am excited about the opportunity to contribute to your team and help 

maximize the efficiency of your global supply chain operations.

In my previous role as an Import Export Coordinator at Global Trade Solutions, I successfully streamlined 

the import process by implementing a new compliance checklist that reduced clearance times by 30%. 

This initiative not only improved our delivery timelines but also enhanced our relationships with customs 

officials, leading to smoother operations. Additionally, I led a project that negotiated better freight rates 

with our shipping partners, resulting in a 15% reduction in shipping costs over one year, which positively 

impacted our bottom line and allowed for more competitive pricing on our products.

Moreover, I have experience in utilizing various software solutions for tracking shipments and managing 

inventory, ensuring that all logistical aspects are handled efficiently. My attention to detail and proactive 

approach have been crucial in mitigating risks related to international trade, such as customs issues 

and tariff changes. I am confident that my skills and experiences will directly benefit Acme Corporation, 

especially as you continue to expand your international market presence.

I am very interested in the opportunity to further discuss how I can contribute to the success of Acme 

Corporation as an Import Export Specialist. Thank you for considering my application. I look forward to 

the possibility of speaking with you soon.

Sincerely,

Jordan Thompson


