Jordan A. Smith

January 16, 2026

Acme Corporation
RE: Instructional Designer

Dear Hiring Managet,

I am thrilled to apply for the Instructional Designer position at Acme Corporation, as advertised on your
careers page. With a strong background in developing engaging educational materials and a passion
for enhancing learner outcomes, | am eager to contribute my skills to your innovative team. Acme's
commitment to transforming learning experiences aligns perfectly with my professional aspirations and
values.

In my previous role at Tech Solutions Inc., | successfully redesigned a two-week onboarding training pro-
gram that improved new employee retention rates by 30%. By implementing a blended learning approach
that integrated e-learning modules with hands-on workshops, | created an interactive environment that
enhanced knowledge retention and engagement. Additionally, | collaborated with subject matter experts
to develop an interactive e-learning module on compliance training that increased assessment pass rates
by 25% within the first month of launch. This experience honed my ability to leverage technology to create
impactful learning experiences tailored to diverse audiences.

| am particularly drawn to the opportunity at Acme Corporation because of your focus on adaptive learn-
ing technologies, and | am excited about the potential to design scalable learning solutions that meet the
needs of your clients. | am confident that my understanding of instructional design principles, coupled
with my passion for continuous improvement, will enable me to make a significant contribution to your
team.

| would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the possibility of
discussing my candidacy further.

Sincerely,

Jordan A. Smith



