Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Internship Admissions Counselor

Dear Hiring Managet,

| am excited to apply for the Internship Admissions Counselor position at Acme Corporation, as adver-
tised on your careers page. With a strong background in student recruitment and admissions counsel-
ing, | am eager to contribute to your team and help prospective interns navigate their educational and
professional journeys. Acme Corporation's commitment to fostering a diverse and inclusive environment
resonates deeply with my values, making this role a perfect match for my skills and aspirations.

In my previous role as an Admissions Assistant at State University, | successfully implemented a series
of outreach programs that increased our internship applications by 30% over two recruitment cycles. By
developing targeted marketing materials and engaging with students through social media campaigns, |
was able to connect with underrepresented groups, ensuring a more diverse applicant pool. Additionally,
| organized workshops that provided valuable resources on resume writing and interview preparation,
which received positive feedback from attendees and resulted in a notable 40% increase in internship
placements for our students.

| am particularly drawn to the Internship Admissions Counselor role because of my passion for mentor-
ship and student development. My experience as a peer advisor, where | guided fellow students through
the internship search process, has equipped me with the ability to understand their unique challenges
and support them in achieving their goals. | am enthusiastic about the opportunity to bring this expertise
to Acme Corporation, helping to shape the next generation of interns who will contribute positively to
your organization.

| look forward to the possibility of discussing how my background, skills, and passions align with the
needs of your team. Thank you for considering my application; | am eager to contribute to the success
of Acme Corporation and its internship program.

Sincerely,

Jordan Lee Thompson



