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Acme Corporation

RE: Internship City Planner

Dear Hiring Manager,

I am writing to express my enthusiasm for the Internship City Planner position at Acme Corporation, 

which I discovered on your careers page. With a keen interest in urban development and sustainable city 

planning, I am excited about the opportunity to contribute to your team and gain hands-on experience in 

a progressive environment like yours.

During my studies in Urban Planning at State University, I successfully led a project that focused on 

enhancing public transportation accessibility for underserved communities. This involved collaborating 

with local stakeholders, conducting surveys, and presenting our findings to local government officials, 

resulting in a grant proposal that was approved for further development. Additionally, I participated in a 

summer internship with the City of Springfield’s Planning Department, where I assisted in the preparation 

of zoning analysis reports that improved the regulatory framework for new developments. My ability to 

analyze data and communicate complex concepts effectively was key to securing support from both 

officials and community members.

I am particularly drawn to Acme Corporation's commitment to creating vibrant and sustainable urban 

environments, and I am eager to bring my analytical skills and innovative thinking to your projects. I 

believe that my background in community engagement and urban studies aligns well with the goals of 

your team.

Thank you for considering my application. I would welcome the opportunity to discuss how my skills and 

experiences align with the needs of Acme Corporation, and I look forward to the possibility of contributing 

to your initiatives in city planning.

Sincerely,

Jordan A. Thompson


