
Jordan Lee Smith
January 16, 2026

Acme Corporation

RE: Internship Compliance Attorney

Dear Hiring Manager,

I am excited to apply for the Internship Compliance Attorney position at Acme Corporation, which I dis-

covered on your careers page. With a strong background in legal studies and a passion for compliance 

and regulatory frameworks, I am eager to contribute to your team and support Acme's commitment to 

ethical business practices.

During my time at XYZ University, I participated in a rigorous legal clinic where I assisted clients in 

navigating compliance issues related to consumer protection laws. I successfully led a team project that 

involved drafting comprehensive compliance guidelines for a local nonprofit organization, which was sub-

sequently adopted organization-wide. This experience enabled me to develop not only my legal research 

and writing skills, but also a nuanced understanding of compliance processes and the importance of 

aligning operations with regulatory requirements.

Additionally, I completed an internship at a prominent law firm where I had the opportunity to work closely 

with the compliance department. There, I conducted in-depth analysis of new legislation affecting our 

clients and prepared detailed reports outlining potential impacts. This role honed my analytical skills and 

provided me with practical knowledge in risk assessment and mitigation strategies, which I believe will 

be invaluable in the Internship Compliance Attorney role at Acme Corporation.

I am highly motivated to join your team and contribute to ensuring that Acme Corporation meets its com-

pliance obligations and maintains its reputation as an industry leader. I would welcome the opportunity 

to discuss my application further and explore how I can support your compliance initiatives. Thank you 

for considering my application.

Sincerely,

Jordan Lee Smith


