Jordan Taylor
January 16, 2026

Acme Corporation
RE: Internship Corporate Trainer

Dear Hiring Managet,

I am writing to express my enthusiasm for the Internship Corporate Trainer position at Acme Corporation,
which | discovered on your careers page. With a strong background in educational program development
and a passion for fostering effective learning environments, | am excited about the opportunity to con-
tribute to your team and support the professional growth of interns at Acme Corporation.

During my time as a volunteer trainer for a local non-profit organization, | successfully designed and
implemented a training program that increased participant engagement by over 30%. | conducted a
needs assessment to tailor the curriculum effectively, which included utilizing interactive workshops and
hands-on activities. This experience taught me the importance of adapting training materials to meet
diverse learning styles, a key skill | believe will be beneficial in the corporate setting.

Additionally, as a peer educator in my university's career services department, | played a pivotal role
in developing a series of workshops focused on resume building and interview preparation. Our team
saw a 40% increase in attendee satisfaction ratings after | introduced new interactive elements, such as
mock interviews and group feedback sessions. This not only improved our workshop outcomes but also
provided attendees with valuable real-world skills. | am eager to bring my experience in creating dynamic
training experiences to the Internship Corporate Trainer role at Acme Corporation.

| am excited about the prospect of discussing how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the opportunity
to contribute to your team and help shape the future workforce.

Sincerely,

Jordan Taylor



