Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Internship Fleet Manager

Dear Hiring Managet,

I am writing to express my enthusiasm for the Internship Fleet Manager position at Acme Corporation,
which | discovered on your careers page. With a strong background in logistics and fleet management,
| am excited about the opportunity to contribute to your team and help optimize your fleet operations.

During my recent internship with XYZ Logistics, | successfully assisted in managing a fleet of over 100
vehicles, implementing a new scheduling system that reduced downtime by 20%. This experience al-
lowed me to gain hands-on knowledge of fleet maintenance and logistics coordination. Additionally, I led
a project that analyzed fuel consumption patterns, resulting in a 15% decrease in fuel costs by optimizing
route planning and driver training programs. My attention to detail and analytical skills have equipped me
with the tools necessary to identify inefficiencies and implement effective solutions in fleet management.

| am particularly drawn to Acme Corporation due to your commitment to sustainability and efficiency with-
in your fleet operations. | believe my proactive approach and passion for optimizing logistical processes
align perfectly with your company’s goals. | would be thrilled to bring my skills in data analysis and project
management to your team as an intern.

Thank you for considering my application. | am eager to discuss how my background and experiences
align with the needs of Acme Corporation and contribute to your fleet management objectives. | look
forward to the possibility of discussing this exciting opportunity with you.

Sincerely,

Jordan Mitchell



