Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Internship Hris Analyst

Dear Hiring Managet,

I am writing to express my enthusiastic interest in the Internship Hris Analyst position at Acme Corpo-
ration, as advertised on your careers page. With a strong background in human resources and data
analysis, | am excited about the opportunity to contribute to your team and support your HR initiatives
through innovative analytics.

During my time as a Human Resources Assistant at XYZ Company, | successfully implemented a new
employee onboarding system that streamlined the process, reducing onboarding time by 25%. This
achievement not only enhanced the new hire experience but also allowed the HR team to allocate more
time to strategic initiatives. Additionally, | played a critical role in a project that involved analyzing em-
ployee engagement survey data, identifying key trends, and recommending actionable strategies. Our
efforts led to a 15% increase in overall employee satisfaction over the following year, demonstrating my
ability to leverage data for impactful HR decisions.

| am particularly drawn to this internship at Acme Corporation because of your commitment to utilizing
innovative technology in HR practices. | am eager to apply my analytical skills to support your team
in optimizing HR processes and enhancing employee experiences. | am confident that my proactive
approach and passion for HR analytics will make a valuable contribution to your organization.

I would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the possibility of
contributing to your team and exploring how | can help drive HR excellence at Acme Corporation.

Sincerely,

Jordan Lee Thompson



