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January 16, 2026

Acme Corporation

RE: Internship Hvac Technician

Dear Hiring Manager,

I am writing to express my enthusiasm for the Internship HVAC Technician position at Acme Corporation, 

as advertised on your careers page. With a strong passion for heating, ventilation, and air conditioning 

systems and a solid foundation in technical principles, I am excited about the opportunity to contribute 

to your team while furthering my knowledge in the field.

During my academic career at the State Technical Institute, I completed a comprehensive HVAC training 

program where I gained hands-on experience in troubleshooting and repairing various HVAC systems. 

One of my key achievements was leading a team project focused on retrofitting an old HVAC unit for 

energy efficiency, which resulted in a 20% reduction in energy consumption. This experience not only 

enhanced my technical skills but also taught me the importance of teamwork and effective communi-

cation in achieving common goals. Additionally, I completed an internship at XYZ Mechanical Services, 

where I assisted senior technicians in routine maintenance checks, gaining practical skills in refrigerant 

management and system diagnostics.

I am particularly drawn to Acme Corporation’s commitment to innovative HVAC solutions and customer 

satisfaction. I am eager to bring my background in HVAC systems and my proactive approach to prob-

lem-solving to your team. I am excited about the possibility of discussing how my skills and experiences 

align with the goals of Acme Corporation. Thank you for considering my application, and I look forward 

to the opportunity to speak with you further.

Sincerely,

Jordan M. Thompson


