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Acme Corporation

RE: Internship Mediator

Dear Hiring Manager,

I am excited to apply for the Internship Mediator position with Acme Corporation, as advertised on your 

careers page. With a strong background in conflict resolution and a passion for fostering collaborative 

environments, I believe I can contribute effectively to your team and support your mission of creating 

impactful internship experiences for both interns and their supervisors.

During my time as a peer mediator at my university, I successfully facilitated over 20 mediation sessions 

between students, helping them resolve conflicts amicably and strengthening their communication skills. 

One particular instance involved mediating a dispute between two student organizations, where I im-

plemented a structured dialogue process that led to a collaborative event, increasing participation by 

40%. My ability to remain neutral while guiding discussions has been instrumental in achieving positive 

outcomes in challenging situations.

Additionally, I interned with a local non-profit where I assisted in developing a conflict resolution workshop 

for interns, resulting in a 90% satisfaction rate among participants. My role involved assessing the needs 

of interns and tailoring the workshop content to address real-world scenarios they faced, which not only 

enhanced their conflict management abilities but also improved team dynamics within the organization. I 

am eager to bring this hands-on experience and my passion for mediation to Acme Corporation, helping 

to create a supportive internship environment.

I would love the opportunity to discuss how my skills and experiences align with the goals of Acme 

Corporation. Thank you for considering my application; I look forward to the possibility of contributing to 

your team's success.

Sincerely,

Jordan Taylor


