
Jordan Smith
January 16, 2026

Acme Corporation

RE: Internship Production Supervisor

Dear Hiring Manager,

I am excited to apply for the Internship Production Supervisor position at Acme Corporation, which I 

discovered on your careers page. With a strong background in production management and a passion 

for optimizing processes, I am eager to contribute to your team and help maintain the high standards 

Acme is known for in the industry.

During my time as a Production Assistant at XYZ Manufacturing, I successfully led a project that reduced 

downtime by 15% through the implementation of a new scheduling system. This experience not only 

honed my organizational and leadership skills but also deepened my understanding of effective pro-

duction workflows. Additionally, I collaborated with cross-functional teams to introduce a quality control 

protocol that increased our product quality ratings by 20%. These achievements have equipped me with 

the practical skills and insights necessary for a role as a Production Supervisor.

I am particularly drawn to Acme Corporation because of its commitment to innovation and excellence 

in production processes. I am eager to bring my proactive approach and dedication to continuous im-

provement to your internship program. I would appreciate the opportunity to discuss how my background, 

skills, and enthusiasms align with the goals of Acme Corporation.

Thank you for considering my application. I am looking forward to the possibility of discussing this exciting 

opportunity with you.

Sincerely,

Jordan Smith


