Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Internship School Principal

Dear Hiring Managet,

I am excited to apply for the Internship School Principal position at Acme Corporation, which | discovered
through your recent posting on the National Association of School Principals website. With a robust back-
ground in educational leadership and a strong commitment to fostering academic excellence, | believe |
am well-prepared to contribute positively to your esteemed institution while gaining invaluable experience
in school administration.

During my tenure as an Assistant Principal at Lincoln High School, | successfully implemented a men-
torship program that paired struggling students with peers who excelled academically. This initiative led
to a remarkable 25% increase in overall student performance in standardized testing, demonstrating
my ability to drive impactful educational strategies. Additionally, | spearheaded the development of a
community engagement initiative that involved parents, local businesses, and educators, resulting in a
significant increase in parental involvement in school activities by over 40%. These experiences have
equipped me with the skills necessary to lead and inspire both students and faculty effectively.

| am particularly drawn to Acme Corporation due to its commitment to innovation in education and its
focus on student-centered learning. | am eager to bring my dedication to collaboration, communication,
and continuous improvement to your team. | would be thrilled to further discuss how my background,
skills, and enthusiasms align with the goals of your organization. Thank you for considering my applica-
tion; I look forward to the possibility of contributing to your school community.

Sincerely,

Jordan A. Thompson



