Jordan Smith
January 16, 2026

Acme Corporation
RE: Internship Talent Acquisition Specialist

Dear Hiring Managet,

| am excited to apply for the Internship Talent Acquisition Specialist position at Acme Corporation, which
| discovered on your careers page. With a strong passion for connecting talent with opportunity and a
focus on innovative recruitment strategies, | believe | would be a valuable addition to your team. Acme
Corporation's commitment to fostering a diverse workforce aligns perfectly with my own values, and | am
eager to contribute to your mission.

During my time at University, | successfully led a recruitment initiative for our annual career fair, collab-
orating with local businesses to secure participation and promote the event. This experience honed my
organizational skills and taught me the importance of building relationships with employers, resulting in
a 30% increase in employer attendance compared to the previous year. Additionally, as a member of the
university's career services team, | implemented an internship-matching program that connected over
100 students with internship opportunities tailored to their skills and career goals, enhancing student
satisfaction by 25% based on feedback surveys.

| am particularly drawn to this role at Acme Corporation because of its emphasis on leveraging data-dri-
ven insights to enhance the recruitment process. | have experience utilizing applicant tracking systems
and conducting market research to identify emerging talent trends, which | believe will support your team
in attracting top candidates. | am eager to bring my background in talent acquisition and my proactive
approach to your esteemed company.

Thank you for considering my application. | would love the opportunity to discuss how my skills and expe-
riences align with the needs of Acme Corporation and contribute to the success of your talent acquisition
efforts. | look forward to the possibility of speaking with you soon.

Sincerely,

Jordan Smith



