Sophia Johnson
January 16, 2026

Acme Corporation
RE: Internship Training Specialist

Dear Hiring Managet,

I am writing to express my enthusiasm for the Internship Training Specialist position at Acme Corporation,
as advertised on your careers page. With a strong background in educational program development and
a passion for empowering young professionals, | am excited about the opportunity to contribute to your
team and enhance the internship experience for your organization.

In my previous role at XYZ University, | successfully designed and implemented a comprehensive training
program for over 50 interns, which focused on both professional skill development and personal growth.
This initiative led to a 30% increase in intern retention rates, as feedback indicated that participants felt
better equipped and supported during their internship experience. Additionally, | collaborated with various
department heads to create tailored training modules that aligned with specific business needs, ensuring
that interns gained relevant and practical skills that would benefit both them and the organization.

Moreover, | led a cross-functional team to develop an online resource hub that provided interns with
access to tools, tutorials, and mentorship opportunities. This resource not only improved the accessi-
bility of training materials but also fostered a sense of community among interns, leading to enhanced
collaboration and networking opportunities. | am confident that my proactive approach and experience
in creating engaging training environments will greatly benefit Acme Corporation's internship program.

| am eager to discuss how my background, skills, and enthusiasms align with the goals of Acme Corpo-
ration. Thank you for considering my application; | look forward to the possibility of contributing to your
team and enhancing the internship experience for future participants.

Sincerely,

Sophia Johnson



