
Jordan Taylor
January 16, 2026

Acme Corporation

RE: Internship Vp Operations

Dear Hiring Manager,

I am writing to express my enthusiasm for the Internship Vp Operations position at Acme Corporation, 

which I discovered on your careers page. With a strong academic background in business administration 

and hands-on experience in operational strategy, I am excited about the opportunity to contribute to your 

team and help drive efficiency and innovation at Acme.

During my recent internship at XYZ Logistics, I successfully led a project aimed at optimizing our supply 

chain processes, which resulted in a 15% reduction in delivery times and an accompanying 10% de-

crease in operational costs. Additionally, I collaborated with cross-functional teams to implement a new 

inventory management system that enhanced stock accuracy by over 20%, demonstrating my ability to 

analyze complex problems and develop actionable solutions. My role involved not only strategic planning 

but also effective communication with stakeholders, ensuring that all team members were aligned with 

our goals.

I am particularly drawn to Acme Corporation's commitment to operational excellence and continuous 

improvement. I am eager to bring my analytical skills and proactive approach to your organization, con-

tributing to projects that enhance operational workflows and ultimately deliver superior value to your 

customers. I am looking forward to the chance to discuss how my experiences can complement the 

goals of your team.

Thank you for considering my application. I hope to further discuss my qualifications and the potential 

for me to contribute to Acme Corporation during an interview.

Sincerely,

Jordan Taylor


