Jordan M. Thompson
January 16, 2026

Acme Corporation
RE: IT Manager

Dear Hiring Managet,

| am excited to apply for the IT Manager position at Acme Corporation, which | discovered on LinkedIn.
With over eight years of experience in managing IT projects and teams, | am eager to bring my expertise
in strategic planning and technology implementation to your esteemed organization. Acme’s commitment
to innovation and excellence resonates deeply with my professional values, and | am particularly drawn
to the opportunity to lead your IT department in enhancing operational efficiency.

In my previous role at Tech Solutions Inc., | successfully led a team of 15 IT professionals to overhaul the
company’s network infrastructure, resulting in a 40% reduction in downtime and a 30% increase in system
performance within just six months. By implementing a comprehensive IT asset management system,
| ensured optimal utilization of resources, which saved the company approximately $200,000 annually.
Furthermore, | spearheaded the migration to a cloud-based solution that improved data accessibility and
collaboration, enabling remote teams to work seamlessly despite challenges posed by the pandemic.

| am particularly impressed by Acme Corporation's recent initiatives to enhance cybersecurity measures
and promote digital transformation. My experience in developing and implementing robust security pro-
tocols and training staff on best practices aligns well with your current objectives. | am confident that
my track record of delivering innovative IT solutions and fostering a collaborative team environment will
contribute significantly to your goals.

| welcome the opportunity to discuss how my background, skills, and enthusiasms align with the needs
of your team. Thank you for considering my application; | look forward to the possibility of contributing to
the continued success of Acme Corporation.

Sincerely,

Jordan M. Thompson



