
Jordan Mitchell
January 16, 2026

Acme Corporation

RE: Machine Operator

Dear Hiring Manager,

I am excited to apply for the Machine Operator position at Acme Corporation, which I discovered on your 

careers page. With a solid background in industrial machinery operation and a strong commitment to 

high-quality production standards, I am eager to contribute to your team and help Acme Corporation 

maintain its reputation for excellence in manufacturing. 

In my previous role at Precision Manufacturing, I operated multiple types of machinery, including CNC 

machines and injection molders, consistently achieving a production output that exceeded targets by 

15%. My attention to detail and proactive maintenance practices minimized machine downtime to less 

than 2%, directly contributing to overall efficiency in the production line. Additionally, I was recognized 

for my ability to train new operators, where I developed a training program that improved the onboarding 

process and reduced ramp-up time by 20%. 

I am particularly impressed by Acme Corporation's commitment to innovation and quality, and I am en-

thusiastic about the opportunity to bring my skills in machine operation and maintenance to your team. 

I would appreciate the chance to discuss how my background, skills, and enthusiasms align with the 

needs of your operation. Thank you for considering my application.

Sincerely,

Jordan Mitchell


